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Select Contract Setup
from navigation bar

Enters the new contract
name, start date, and

end date

Program Manager logs
on to the system

Manager enters the
names of all the

agency’s different
funding sources (i.e.

CARE Title 1, General
Fund, etc.)

Associate categories,
subcategories, agency

categories, funding
sources, and units of

service with each
Program

Create one or more
Programs with start and

end dates under this
contract

Manager chooses the
HRSA-defined Service
Categories provided by
the agency (e.g. Case
Management, Dental

Care, Client Advocacy)

Manager chooses
Partner-defined Sub-
categories of services

Done

Initial list
setup?

Manager defines
additional  agency

categories for reporting
service data

No

Yes

Manager chooses and
creates unit of service

definitions
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